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Copying a SimaPro Database 
1. To copy a database using Windows Explorer, go to the database files on your server or computer. The 

database is usually installed in the following location: 
Windows XP, 2003 and 2003R2 Server:  
C:\Documents and Settings\All Users\Shared Documents\SimaPro\Database 
Windows Vista, 7, 2008 and 2008R2 Server:  
C:\Users\Public\Public Documents\SimaPro\Database 

2. Copy all 77 files and paste them in a new folder (e.g. Your name’s database) 
NOTE: If you are in a multiuser environment, you’ll need to add the new folder as an alias in the SimaPro 
Database Server 

3. Open SimaPro (you may have to open a project first) 
4. Click on File/Open SimaPro database 
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5. Click 'browse' and go to the folder where you pasted the 77 files and click 'OK' and then 'open'   

 
 

6. Open a project when prompted  
7. Click on File/Database Management/Rename to rename your database (e.g. Your name’s database)  

NOTE: Database names cannot have spaces and must begin with a letter 
NOTE: This will automatically change the name of those 77 files on your computer 
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From here forward when you open SimaPro, you will have to ensure that you are in your database.  The name 
appears on the very top of the SimaPro window.  If it is not, click on File/Open SimaPro database and direct 
SimaPro to your database files. 
 

 
 
If you would like your database to appear in the same window as the professional or any other database when 
you open SimaPro, you must move your database files (all 77) into the folder where the professional or other 
database files are located. 
 
An alternative method if you do not have access to the SimaPro Database Server is to make a backup of your 
database and then restore it with a new name: 
 

1. Open SimaPro (you may have to open a project) 
2. Select File/Database Management/Backup 

NOTE: You will get a warning that the database must be closed first. Click “Yes” 
3. Select the database you want to copy 
4. Give the backup a name.  

NOTE: The backup will go by default into your documents folder under SimaPro/Backup 
5. Click Save 
6. After the database is backed up, restore it using the command File>Database Management>Restore 
7. Select the backup you just created and click ‘Open’ 
8. Save it back to your default Database folder but give it a new name 

NOTE: Database names cannot have spaces and must begin with a letter 
9. You can now open your copied database in the same way that you open your existing database 
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